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How To Use OverDrive with an eReader & Windows PC 

To read eBooks from OverDrive on a Windows personal computer you must: 

1. Download the software Adobe Digital Editions 
2. Install software 
3. Authorize your computer 

4. Locate and download an eBook 

5. Authorize and transfer the eBook to your eReader 

This guide will also highlight how to delete or return an eBook early. 

   Download the Software 

1. To download and manage eBooks checked out through OverDrive, you would first need to download and install a 
program called Adobe Digital Editions on your computer.  This one-time process can be started from the “Digital 
Software” link on the left-hand side of the eLibrary Download Centre (http://mississauga.lib.overdrive.com).  
 

 
 

2. On the web page there will be two pieces of software you can download - OverDrive Media Console which is used 
for eAudioBooks and Adobe Digital Editions which is used for eBooks. Click "Get Adobe Digital Editions". 
 

 
 

http://inside.mississauga.ca/CMS/Library/manualsprocedures/Pages/Using%20OverDrive%20with%20Adobe%20Digital%20Editions.aspx#install
http://inside.mississauga.ca/CMS/Library/manualsprocedures/Pages/Using%20OverDrive%20with%20Adobe%20Digital%20Editions.aspx#authorizecomputer
http://inside.mississauga.ca/CMS/Library/manualsprocedures/Pages/Using%20OverDrive%20with%20Adobe%20Digital%20Editions.aspx#locate
http://inside.mississauga.ca/CMS/Library/manualsprocedures/Pages/Using%20OverDrive%20with%20Adobe%20Digital%20Editions.aspx#locate
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3. When the Internet browser opens the web page in a new window you may be asked to select your region. If so, click 
"Canada - English". 
 

 

4. Click the "Download now" link on the right-hand side of the screen. 
 

 
 
 

5. Click on the "Download Windows" link on the new page under Adobe Digital Editions Installers. 
 

 
 
If prompted by your Internet browser click "Save". 
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6. Click Start, Computer to launch Windows Explorer. Navigate to the directory where the file was saved (mostly 
likely your Downloads directory).  

Install Software 

7. Double click on the downloaded file (most likely the file is called “ADE_2.0_Installer”) to begin the software 
installation. 
 

 

8. When prompted click "Run". If prompted enter your administrator password. 
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9. Click the checkbox marked "I accept the terms in the License Agreement" and click "Next". 
 

 

10. Click "Next" again. 
 

 

11. Click "Install". 
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12. When the installer is complete click "Close". 
 

 

13. Click "Done". 
 

 
 

Authorize Your Computer 

14. When running Adobe Digital Editions 2.0 for the first time you should be prompted to authorize your computer. If 
not click on “Help”, then “Authorize Computer”. 
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15. If you have an Adobe ID and password you can enter it now and click "Authorize". In the most likely event that you 
do not have an Adobe ID click "Get an Adobe ID". This will open a web page. 
 
Note: it is possible to authorize the computer without an Adobe ID. This will prevent you from 
downloading eBooks to any other device (i.e. an eReader) except this computer. For this reason, and more, 
it is recommended you sign up for an Adobe ID. 
 

 

16. On the web page fill out the form and click "Create".  
 

 

17. Select Adobe Digital Editions, enter in your new Adobe ID (your e-mail address) and your password, and click 
"Authorize". 
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21. Click "OK". 
 

 
 
 
Locate and download an eBook 

22. Browse the collection from the eLibrary Download Centre for titles you are interested in. When choosing titles be 
sure to select the best format for your needs.  
 
Note: eBooks are also catalogued in the main catalogue available on the Mississauga Library System 
website at http://www.mississauga.ca/library for your convenience but cannot be downloaded from there. 
Therefore it is recommended when looking for eBooks to search the eLibrary Download Centre. 
 

 
 
 
If the book is available for immediate check-out, there will be a link called “Add to eCart.”  If all our copies of the 
book are already in use, you can “place an eHold,” and you will be notified by e-mail when the title becomes 
available for you. 
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23. Items that you place in your eCart will remain there for 90 minutes, which lets you do a bit more browsing, or you 
can immediately proceed to checkout. 
 

 
 

24. To check an item out, you will be asked to log in using your library card, and enter a PIN, which is the last four 
digits of your telephone number. 
 

 
 

25. You will then be asked to set the loan period for your item (either 7, 14, or 21 days), and then "confirm checkout". 
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26. Then you will be taken to a download page.  Click on the "download" link to begin.  If prompted whether to save or 
open click "Open". If not prompted, locate where the file was saved on your computer (most likely in the 
downloads directory) and double click it to open in Adobe Digital Editions. 
 
Note: the file downloaded is not the actual eBook but a small .acsm file that Adobe Digital Editions uses 
to locate the eBook online. 
 

 
 

27. Once the file opens it will be automatically downloaded by Adobe Digital Editions. When the eBook has completed 
downloading Adobe Digital Editions will open the eBook to the cover page. 
 
Note: Not all cover pages contain graphics. Some cover pages are merely a few words and some are even 
blank. 

Authorize & Transfer to an eReader 

Devices such as a Kobo Wi-Fi, Kobo Touch, and some older Sony eReaders cannot directly download OverDrive eBooks 
even if they are able to download eBooks purchased online. To read eBooks on these devices the eBook must be 
downloaded to a computer and then transferred to the eReader. 

28. Connect the eReader to the computer using a USB cable. 

29. If the eReader does not power on automatically, turn the device on. 
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30. If prompted on the eReader select that you wish to "connect" to the computer or "manage library".  
 

 
 
Once connected the device will appear on the Library View of the Adobe Digital Editions above the Bookshelves. 
 

 

31. Click "File", "Copy to Computer/Device", and then the name of your device (in this case a KoboeReader). This will 
transfer the eBook to your eReader. If your device is not yet authorized it will be authorized automatically using the 
same Adobe ID that authorized Adobe Digital Editions. 
 

 

32. Be sure to properly disconnect your eReader from your computer by using the eject feature of Windows. This 
option will be in your system tray or in the hidden icons as shown below. Click on the icon. 
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33. Click on "Eject eReader". Note: the device may take on other names such as "Mass Storage Device". 
 

 
 
The computer will tell you when it is safe to disconnect your eReader from your computer. 
 

 

34. Read! 

 

How to delete or return an eBook Early 
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The Mississauga Library System has a limit as to how many eItems (eBooks and eAudioBooks) you can take out at one 
time. Therefore it is recommended you return eBooks after you have finished with them so you may download additional 
eItems and allow others to enjoy the eBook sooner.  

1. To delete or return an eBook early you must have the eBook downloaded to your Windows PC and have Adobe 
Digital Editions open to Library View. Library view shows the covers of all the eBooks you have downloaded: 
 

 
 
If you are in Reading View, click "Library" located in the top left hand corner. 
 

 
 

2. Right-click on the cover of the eBook in Library View and click on either "Return Borrowed Item" (if you wish to 
return your eBook early) or "Remove from Library" (if you want to delete your eBook).  
 
Note: deleting an eBook does not return it and therefore does not come off your account. 
 

 

 


